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1. O6uue mojoKeHus

1.1. [IpaBmia oOMeHa NIEJIOBBIMU MOJApPKaMU W 3HAKAMH JIETIOBOTO TOCTEIIPHUHMCTBA B
MBOY «COLW Ne 45» nanee— IlpaBuna) pa3zpaOoTaHbl B COOTBETCTBUU C IOJIOKEHUSIMU
Koncturymuun Poccuiickoit ®deneparnuu, DenepanbHoro 3akoHa ot 25.12.2008. Ne 273-03
O npoTUBOJEUCTBUM  KOPPYNLMUU» W MNPUHATBIMA B COOTBETCTBUM C HHUMH HHBIMU
3aKOHO/IaTEJIbHBIMU U JIOKAJIbHBIMU aKTaMH.

1.2. HpaBHna OIIPEACIIAIOT €IUHBIE I BCEX pa60THHKOB MBOY «COLLU Neo 45»
(masee — YupexaeHue) TpeOOBaHUS K JAPSHUIO U MIPUHSTHUIO AEJOBBIX OJapKOB.

1.3. Yupexnenue mNOAAECpKUBACT KOPHOPATUBHYIO KYJIbTYPY, B KOTOpOH J€JIOBbIE
MOJApKH,  KOPIOPAaTUBHOE  TOCTENPUMMCTBO U MPEACTABUTEIBCKHE  MEPONPUITHS
paccMaTpUBAIOTCS TOJBKO KaK HMHCTPYMEHT JUIsl YCTAHOBJICHUSI W MOJAJEPKAHUS JEJIOBBIX
OTHOIIICHUH U KaK MPOSBIICHUE OOIICTIPUHITON BEKIUBOCTH B XOJI€ JACSITCIBHOCTU Y UPEIKICHHUS.

1.4. YupexxneHue HUCXOAUT M3 TOrO, YTO JOJTOBPEMEHHBIC JENOBBIE OTHOLICHUS
OCHOBBIBAIOTCS Ha JIOBEPUU W B3aUMHOM yBaXCHHHU. OTHOILIECHHUS, NMPU KOTOPHIX HApPYIIACTCs
3aKOH M MPUHUUIIBI JI€JIOBOM 3TUKH, BPEIAT peIyTauuu YUpeKICHUs U YECTHOMY UMEHHU €ro
pabOTHUKOB, U HE MOTYT OOCCIEYHUTh YCTOWYUBOE IOJITOBPEMCHHOE Pa3BHTHE Y UPCIKICHUS.
Takoro posa OTHOIIEHUS HE MOTYT OBITH IPUEMJIEMBI B TPAKTUKE PAOOTHI Y UpeKICHHUS.

1.5. JletictBue IlpaBui pacmpocTpaHsieTcss Ha BceX paOOTHUKOB YUpPEKICHUs, BHE
3aBUCUMOCTH OT YPOBHSI 3aHUMAE€MOM JOJIKHOCTH.

1.6. Hannbie [IpaBuna npecienyer Caeayroue meiu:

- obecrieyeHne €AMHOOOPA3HOTO TIOHMMAaHUs POJIM U MeCTa JEJIOBBIX IOJapKOB,
JIEJIOBOTO  TOCTENPUUMCTBA, TMPEACTABUTEIBCKAX MEPONPHUATHH B  JCJIOBOM  MPAKTHKE
YupexaeHus;

- OCYILIECTBJIICHUE YIPABICHUYECKON W XO3AMCTBEHHOW [EATEIBHOCTH YUPEKICHUS
UCKITIOYUTENFHO Ha OCHOBE HAJICXKAIIMX HOPM U MPaBUII I€JIOBOTO MOBEACHUS, 0a3UPYIOMINXCS
Ha TPUHIUIAX KadecTBa TMPEIOCTABICHUS YCIYT, 3allUThl KOHKYPEHIIUU, HEIOMYIICHUS
KOH(JIMKTa HHTEPECOB;

- OTIpPE/ICNICHNE €IUHBIX ISl BCEX PAOOTHHUKOB YUpexAeHUs TpeOOBaHUN K JAPEHUIO U
NPUHATUIO JIENIOBBIX MOJApPKOB, K OpraHu3alMd W  YYacTUIO B MPEICTAaBUTEIBCKHUX
MEPOTIPUATHSIX;

- MUHUMHU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0YMOTpeOIECHHEM B 001acTU
MOJAPKOB, TMPEACTABUTEIBCKUX Mepornpusatuil. Hambonee cepbe3HbBIMH W3 TAKUX PHUCKOB
ABJISIIOTCS OMACHOCTh IMOAKYNa M B3STOYHMYECTBO, HECHPABEMJIMBOCTH 10 OTHOLIEHUIO K
KOHTpareHTam, MpOTEKIIMOHU3M BHYTPHU Y UPEIKICHUSI.

2. TpeGoBanus, npeabsBJsieMble K 1eJ0OBbIM MOJapKaM
U 3HAKaM /1eJ10BOI'0 rOCTeNPUUMCTBA

2.1. PaGoTHUKHM Y4ypexXJeHHs MOTYT IOJy4aTh JAEJOBble IOAAPKH, 3HAKU JIEIOBOTO
rOCTENPUMMCTBA TOJBKO Ha OQUIMAIBHBIX MEPONPHUATHSIX, MPH YCIOBHUH, UTO 3TO
HE NMPOTUBOPEUUT TPEOOBAHHUSIM AHTUKOPPYINIIMOHHOTO 3aKOHOAATENbCTBA M HACTOSIIUM
IIpaBunam.

2.2.Tlojapku W ychnyrd, HOpUHUMAaeMble WJIH TPEAOCTABISEMble YUPEKICHUEM,
MIEPENAOTCS U MPUHUMAKOTCS TOJIBKO OT UMEHHM YUpEXKIACHHUS B LIEJIOM, a HE KaK MOAApOK WA
nepeaaya ero ot OTAEIbHOro pabOTHHKA.

2.3. JlenoBbie IOJAPKH, KOTOPhIe PAOOTHUKU OT UMEHH YUPEKICHHUS MOTYT IepeaBaTh
JPYTUM JIMIaM WIA IPUHUMATh OT APYIUX JIUI[ B CBS3U CO CBOCH TPYAOBOU JEATEIBHOCTBHIO, a
TaK)Ke INPEACTABUTEIBCKUE PACXOABl HA JIEJ0BOE I'OCTEINPHUMMCTBO JIOJDKHBI COOTBETCTBOBATH
CIIEAYIOIIUM KPUTEPUSM:



- OBITH TPSMO CBSI3aHBI C YCTaBHBIMU LEISMHU JEATEIBHOCTH YUpEeXKIACHUS, ITHOO
C MaMSTHBIMU JIaTaMU, I00UIIEIMH, OOIIEeHAlMOHAIbHBIMY MTPa3JHUKAMU, HHBIMU COOBITUSIMU;

- OBITh pa3yMHO 0OOCHOBaHHBIMH, COPA3MEPHBIMU U HE SBIATHCSA MPEIMETAMHU POCKOIIIN;

- HE TPEACTaBIATH COOOM CKpBITOE BO3HAarpaxJAeHHWE 3a YCIyry, JAeWCTBUE WIIU
Oe3zeiicTBHE, MOMYCTUTENBCTBO WM ITOKPOBUTEIBCTBO, IPEJOCTABICHUE MpPaB WM MPUHATHE
OTpeIeNIEHHBIX PeUIeHH, 1100 MONBITKY OKa3aTh BIMUSAHHUE HA MOJydaTess ¢ HHOW He3aKOHHOU
WY HeOTUYIHOH IIeIBIO;

- He co3JaBaTh [UIsl ToJydarenisl oO0s3aTeNbCTBA, CBS3aHHBIE C €ro  CIyXeOHbIM
MIOJIO’KEHUE WIJIA UCTIOTHEHUEM CITY)KEOHBIX (JIOKHOCTHBIX ) 00513aHHOCTEH;

- HE CO3/aBaThb pEMYTAlMOHHOIO pHUCKa JJs JEJI0OBOr0 HMMHUKA YUpEeXKICHHUS,
pabOTHUKOB W WHBIX JIMI[ B CIy4ae PaCKpPBITHS HHPOpPMAIMK O COBEPIICHHBIX TMOJapKax
Y TIOHECEHHBIX MIPEJICTABUTENBCKUX PACXOAAX;

-HE  MPOTUBOPEUUTH  MPUHIUIAM W TpeOOBaHUSIM  AHTHUKOPPYNIIMOHHOTO
3akoHozaarenbcTBa Poccuiickoit @enepanuu, [lonoxkennto 00 aHTUKOPPYIIIMOHHOM MOIUTUKU B
Vupexknenun, Kopekcy »STUKM UM CIy)KEOHOTO TMOBEAEHUA pPaOOTHUKOB YUPEXKIACHHUS U
OOLIEIPUHATHIM HOPMaM MOPAJIM U HPAaBCTBEHHOCTH.

2.4. JlenoBbIe MOAAPKHU, B TOM YHCIIE B BUJE OKa3aHUS YCIYT, 3HAKOB 0COOOTO BHUMAaHUS
W y4yacTusi B PAa3BIEKATENIbHbIX M AHAJOTUYHBIX MEPOINPHUATUSIX HE JIOJDKHBI CTaBUTh
IPUHUMAIOIYIO CTOPOHY B 3aBHCHMOE IOJIOKEHUE, IPUBOJUTH K BOSHUKHOBEHUIO KaKUX-TMOO
BCTPEUYHBIX 0053aTE€IHCTB CO CTOPOHBI MONyYaTessl WM OKa3bIBaTh BIUSHUE HA 0OBbEKTUBHOCTh
€ro JIEJOBBIX CYKICHUN U PEIICHUN.

2.5. CTOoUMOCTh M MEPUOJUYHOCTH JAPEHHUS M TMOJIYYCHHs JIeJIOBBIX MOAAPKOB W/UIU
y4acTHsl B INPEICTABUTEIBCKUX MEPOIPHUATHAX OLHOTO M TOTIO K€ TPEThEro JIMIA JOJIKHBI
OTIPEACIATHCS ACIOBOM HEOOXOIUMOCTBIO U OBITH Pa3yMHBIMH.

2.6. B xauecTBe MoapKoB paOOTHUKU YUpPEKIEHUS JODKHBI CTPEMUTHCS UCIIONIB30BaTh
B MAaKCHMAJIbHO JTOITYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHUPBI, IPEIAMETHI U U3JIEIINsl, UMEIOIINE
CHUMBOJIUKY Y YpEKICHUS.

2.7.Tlogapku W ycIyrd He JOJDKHBI CTAaBUTh MOJ] COMHEHHE WMWK WU JIETOBYIO
penyTanuo YUpexaeHus Uik ero paboTHUKOB.

3. IlpaBa u 0013aHHOCTH PAOOTHUKOB Y Ype:KIeHUs NMPH 00MeHe TeT0BBIMH
NMOapKaMHU U 3HAKAMH J1eJI0BOI0 roCTeNPUMMCTBA

3.1. PaGOTHMKH, MPEACTaBISAS MHTEPECHl YUpEexXJIEHHs WM JEHCTBYS OT €ro HMMEHH,
JOJKHBI COOJIIOJIaTh T'PaHUIIbl OIMYCTUMOTO MOBEIEHUS NMPU OOMEHE JIeOBBIMHU MOJAapKaMu U
IIPOSIBJIEHUH JI€JIOBOTO TOCTENIPUUMCTBA.

3.2. PaboTHuKHM Y4peXIeHHs BIpaBe TapuTh TPETBUM JIMIAM H IOJNy4aTh OT HUX
JIeNIOBBIE MOJIAPKH, OPTaHU30BHIBATh M y4acTBOBATh B MPEICTABUTEIBCKUX MEPOMPUATHSX, €CIIU
3TO 3aKOHHO, 3TUYHO U [€NaeTcsi HWCKIIOYUTENIbHO B JEJOBBIX UENSIX, OINpeAeIeHHbIX
Hacrosimumu [IpaBunamu.

3.3.[lpn rOOBIX COMHEHHSX B TPABOMEPHOCTH WM ASTHYHOCTH CBOMX JCHCTBUIA
pabOTHUKK YupexaeHus o00s3aHbl IOCTaBUTh B HW3BECTHOCTh JHUPEKTOpa YUpEKICHUS
U TIPOKOHCYJIbTUPOBATHCS C HUM, MIPEKE YeM JAApUTh WM MOJy4yaTh MOJAPKU UM y4acTBOBAaTh
B T€X WJIM MHBIX MPEJACTAaBUTEIBCKUX MEPOIPUATHSIX.

3.4.1lpy TONMYYEeHWH JAEIOBOTO TIOJapKa WJIM 3HAKOB JIEJIOBOTO TOCTEIMPHHUMCTBA
paboTHUKK YupexaeHuss o0s3aHbl NPUHUMATh Mepbl 10 HEAOMYIIEHHUI0 BO3MOXHOCTU
BO3HHUKHOBEHUS KOH(IIMKTa UHTEPECOB.

3.5. PabGoTHuKM VYupexaeHUs He BIpPaBe MCIIOIB30BaTh CIYXeOHOE IOJI0KEHUE
B JIMYHBIX LIEJIAX, BKJIKOYAs UCIOJIb30BAHNE UMYIIECTBA Y UPEKICHHS, B TOM UHCIIE:

- JUI TIOJyYEHHUs TI0JJapKOB, BO3HATPAKJICHUS U MHBIX BBITOJ JUIS c€0s JIMYHO U APYTHX
aull B OOMEH Ha OKa3aHHe YUPEeKICHHEM KaKux-IMOO YCIYyr, OCYIIEeCTBICHHUS OO



HEOCYIIIECTBICHUSI  OTpENENCHHBIX JCHCTBHM, mepeqauyd HMH(POpPMAILUU, COCTaBIISIOIIEH
KOMMEPYECKYIO TallHY;

- JUIs TIOJTyYEHUS [T0/1apKOB, BO3HAIPAX/IECHUS U UHBIX BBITOJ /IS JIMYHO U APYTUX JIMIL B
nporecce BeIAeHHs Jel YUpexaAeHus, B TOM YHuCle, KaK J0, TaK W IOCle IpPOBEAECHUS
IIEPETOBOPOB O 3aKJIIOYEHUH IPaKJaHCKO-TIPABOBBIX JI0TOBOPOB U UHBIX CIEIIOK.

3.6. PaGoTHukaM VYupexaeHuss He pEKOMEHIyeTcs IpUHUMATh WM IepeJapuBaTh
nogapku Ju0O ycmyrd B J0OOOM BHIE OT TPETbUX JIMI] B KadecTBe OJaroJapHOCTH
3a COBEPLICHHYIO YCIIYT'y WJIU JJaHHbII COBET.

3.7.He nomyckaercs mepenaBaTb M TNPUHUMATh MOJAPKH OT YUPEXKACHUS, €ro
pabOTHUKOB U MpEACTaBUTENCH B BUJIE IEHEXKHBIX CPECTB, KaK HAJIMYHBIX, TAaK U OC3HAJIMYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TaKKe B (OpPME aKIHid, ONIIMOHOB MM WHBIX JIMKBUIHBIX IIEHHBIX
Oymar.

3.8. PaboTHuKHM Y4UpekIeHHs OJDKHBI OKa3bIBaTbCs OT MPEIUIOKECHUH, IMOydeHHS
IOJJAPKOB, OIUIAThl UX PACXOOB U T.II., KOTJa 110100HbIE AEHCTBHUS MOTYT MOBJIUATH UM CO3AATh
BIIEYATJICHUE O BIIMSHUU Ha UCXOJ CHEJKH, PE3YJIbTAaT MPOBEACHUS TOPIOB, HA IPUHUMAEMbIE
YupexxaeHueM pereHus 1 T. 1.

3.9. AamunucTpanys u pabOTHUKK YUpEeKICHHUS HE TpueMintoT koppymnuun. [Tomapku He
JIOJDKHBI OBITh MCIOJIb30BaHbl JAJIS JTAUW/NIOMYyYEHHs B3SATOK MM KOPPYHLHMHM B JIOOBIX €e
IPOSIBJICHUSX.

3.10. PaGoTHuk YupexaeHus He BIpaBe Ipeulararb TPETbUM JIMIAM UM IPUHUMATH OT
TAaKOBbIX TOJApKH, BBIIIAThl, KOMIIEHCAlUU U T.N. cTouMocTbio cBbime 3000 (Tpex Thicsy)
pyOJsieil win He COBMECTHMBIE C 3aKOHHOM MPAKTUKOW N1eI0BbIX OoTHOWEHUH. Eciu paboTHUKY
VYupexaeHus npeajgararTcs 1mojo0Hbe NOJApKU UM JIEHbIH, OH 00513aH HEMEIJIEHHO 00 3TOM
JUPEKTOpY YUpeKICHUS.

3.11. PaGoTHuK YupexaeHus: KOTOPOMY IPH BBIITOJHEHHH JOJDKHOCTHBIX 00sS3aHHOCTEH
IpeUIaraloTcsl MoJapKH WM MHOE BO3HArpaXk/JeHHe Kak B MPSIMOM, TaK U B KOCBEHHOM BHJIE,
KOTOpBIE CIIOCOOHBI MOBIUATh HAa MOATOTABIMBAaEMble W/WIJIM MPUHUMAEMblEe UM DPELICHUS WU
oKa3aTh BIUSHME Ha €ro jaeicTBre/0e3ieiicTBre, TODKEH:

- OTKa3aTbCd OT HUX O HEMEMJIEHHO YBEIOMHUTh TUPEKTOpa YUpekIeHUs O QaxTe
IpEeJIOKEHHs 1o/1apka (BO3HArpaX/1eHus);

- 0 BO3MOYKHOCTHM HCKJIIOYHMTHh JaJbHEUIINE KOHTAKThl C JIULOM, MPEAJOKUBIIUM
NOJapOK WM BO3HArpakJeHHUe, €CIM TOJIBKO 3TO HE CBA3aHO CO CIYKeOHOM He00X0AUMOCTHIO;

- ClIydae, €ClM IOJapOK MM BO3HArpaXKICHUE HE IMPEJCTABISAETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, NEpeJaTb €ro ¢ COOTBETCTBYIOLIEH CIy>KeOHOM 3amMcKoi amis
IOPUHATHUS COOTBETCTBYIOIIMX MeEp JUPEKTOpY YUpexKJIeHUs U TMPOAOKUTH paldoTy
B YCTaHOBJICHHOM B YUpEeXJIEHHH MOPSAIKE HaJl BOIPOCOM, C KOTOPBIM OB CBSI3aH MOJApOK MU
BO3HArpax/IeHUe.

3.12.B cnyyae BO3HMKHOBEHHS KOH(DIMKTa HMHTEPECOB HJIM  BO3MOXHOCTH
BO3HUKHOBEHHUS KOH(IUKTa HHTEPECOB IMpH TMOJYyYEHUH JEJOBOro MoJapKa WM 3HAKOB
JIEIOBOTO TOCTEIIPUUMCTBA PaOOTHHUK YUpexaeHus 00513aH B MMCbMEHHOH (opMe yBEIOMHUThH 00
3TOM OJHO U3 JIOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a IPOTHUBOAECHCTBUE KOPPYIIUHU, B
COOTBETCTBHUH C MPOLETYPOH PacKpHITUSI KOH(IUKTAa MHTEPECOB, YTBEpKAeHHOM [lonoxeHnuem o
KOH(JIMKTE UHTEPECOB, IPUHSTHIM B YUPEXKICHUH.

3.13. PaGoTHuKam Yupex1eHus 3anperiacTcs:

- CaMOCTOSITEIbHO MPUHUMATh TPEAJIOKEHUS OT OpraHu3aluid WM TPeThbUX JIUIY
0 BPYYEHHUU JIETOBBIX MOAAPKOB U 00 OKa3aHWU 3HAKOB JIEIOBOI'O TOCTEPUHUMCTBA;

- IpUHUMATh 0€3 COrJacOBaHHUA C AUPEKTOPOM YUpPEKIEHHS JIeJIOBbIE MOJAPKU U 3HAKU
JIEJIOBOTO TOCTENIPUUMCTBA B XOJE IPOBENEHUS JEJIOBBIX IIEPErOBOPOB, IIPH 3aKIOYEHHUH
JIOTOBOPOB, @ TAKXKE B MHBIX CIIy4asX, KOI/ia MOJ00HBIE N€UCTBUS MOTYT MOBJIUATh WM CO3/1aTh
BIIEYaTJIEHUE 00 UX BIMSIHUU Ha IPUHUMAEMbIe PEILICHHUS;

- IPUHUMATh JEJIOBbIE MOJAPKHU U 3HAKH AEJIOBOT0 FOCTENPHUUMCTBA B XOZ€ MPOBEICHUS
TOPrOB U BO BPEMs IIPSIMBIX IIEPETOBOPOB IIPH 3aKIFOYEHUHN JOTOBOPOB (KOHTPAKTOB);



- IPOCUTH, TPEOOBATh, BHIHYKAATh OPTaHU3ANNA WU TPETHUX JIUIl JAPUTh UM JTUOO0 WX
POJCTBEHHUKAM JICJIOBbIC TOJNAPKH W/WIM OKa3blBaTh B WX IOJb3y 3HAKH JIEJIOBOTO
TOCTETIPUUMCTBA;

- IPUHUMATh TOAAPKU B BHJEC HAJIUYHBIX, OC3HATMYHBIX JICHEKHBIX CPEACTB, IEHHBIX
Oymar, JIparoleHHbIX METaJIOB.

3.14. YupexxneHne MOXKET TNPUHATh pelieHue 00 y4yacTHH B OJIarOTBOPHUTEIIBHBIX
MEpONPHUATHSIX, HANpaBICHHBIX HAa CO3[JaHME M YIpOUEHHE MMHKA YupexnaeHus. [Ipu stom
TUTaH ¥ OFOJKET YYACTHsI B JAHHBIX MEPOTIPHUSITUSAX YTBEPIKIACTCS JUPEKTOPOM Y UPEHKICHUSI.

3.15.B cmyuae OCYIIECTBIEHHS CIOHCOPCKHX, OJIaTOTBOPHUTEIBHBIX IPOrpaMM
VYdapexxaeHue JT0JKHO TPEABAPUTEIHLHO yYIOCTOBEPUTHCS, YTO MPENoCTaBisieMas Y YpekIeHHEeM
MOMOIIb He OYAET UCTOIb30BaHa B KOPPYNLIMOHHBIX IEJISX WIA MHBIM HE3aKOHHBIM ITYTEM.

3.16. [Ipy B3aMMOACHCTBUM C JIMLAMH, 3aHUMAIOIIUMHU JIOJKHOCTH TOCYIapCTBEHHOM
(MyHMLIMTIQIBHOM) ~ CIIY’KOBI, CIIEAYeT PpPYKOBOACTBOBATHCS HOPMaMH, PETyIHPYIOIIUMHU
ATHYECKUE HOPMBI M TIPaBUJIA CIY)KEOHOTO MOBEIEHHS TOCYIApCTBCHHBIX (MYHHIIUTAIBHBIX )
CITy’KaIlIHX.

3.17. Heucnonaenue Hacrosmux [IpaBuin MOXET cTaTh OCHOBaHUEM JUIsS IPUMECHEHUS K
paboTHHUKY Mep ITUCIHMILIMHAPHOTO, aIMHHACTPATHBHOTO, YTOJIOBHOTO M IPaXKIaHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C JICHCTBYIOIIMM 3aKOHOIATEILCTBOM.

4. ObsacTh NPpUMEHEHHS

4.1. Hacrosmue [IpaBuia momjiexaT NMPUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KaKHM
00pa3oM MepenaroTcs JEJNOBbIe MOJAPKH U 3HAKW JCJIIOBOIO TOCTENPUUMCTBA: HAMPAMYIO WIIU
4yepes3 MOCPETHUKOB.

4.2. Hacrosimume [IpaBuina SBISFOTCS 0053aTEIBHBIMU JJII BCEX PA0OOTHUKOB Y UPEkKICHUS
B IIepuo pabOThl B Y UpEkKICHUU.



